@1 % BHAKTA KAVI NARSINH MEHTA UNIVERSITY, JUNAGADH 7/ 2
. J }' ( Established vide Government of Gujarat Act No. 23/2015) / " -f— > 44
. Azadi :
=+ oisdasf@ ciBic HEa YBARIE), ooudlz o, = A=
( Axa il oi- 23 [/ wau iRl ABAEa ) #2023 INDIA
uRuat:

Ascis(d RRE Ul YRARE 1 & Aawioe ([Qenauuiiell MeAUSH Al U
At AR wARB(AA UlAeta RUctcle] ¥ SIHY & AayNoz ([Aeuauvt 350l NEP-R00
A Aolctoll AG[AlE] ANosiUNoe SRl ANER- 3 oll WeAUSH WL WA WA B, L cllddeHl U &
AAWNe2oll (AN U] 2UAA B. AHil 518 Ul As S (AUR) SIHA & AaAwNoe (Qauauvitetl
(QeuellAA urie s2alq] 3L

Hiotollad eAulslloll 1oyl vofuR UeR veusH Ael@s oy %ot,20°y &l UM sclsll
D V. S & Aawiee ([Qasiuiietl weAsH Actadl i Aol 1A el Aol uHEA ]

sRcll R celtHl AUA B, WE % )

/ b
RS o CEMLES
fg VUL §R9 URelL A@s(3L
@B3As)

q'fg = (S5

sU5/6(3VARNAUYABIM 5/c05/20°%
sl Rl HA L YA AR,
ARsA Wel2slAs 3ru,

Ascis(A oiRRls U3l YRAARTE] As,
uislall, %ollola-393163
l.OVOY/RORY

u(q,
o olscis(d iR M3 YRAARE] Actoet SHA & AA%N2 (Aauauvileti MeuA5 Uctladl
ML SlA%Boll BARBIA dARS....

olSE ALER 1ol
o HiolgAulQslUscuRaslleti vidtd uRasll.
o Udlew Raunssll, escsld oRRls M3 YR aR(E, etz

ol8CL clloll el e 2091 stlcudl A1k
o e AAw23(, 2u8.8l.AA [Qewdl (Qeuse GUR yRg ac A1)

2z=13 gilGSslacis sSruai, Government Polytechnic Campus,

cisasl@ o12@Fe 8o afGaRia)l s, uvis)aa, Bhakta Kavi Narsinh Mehta University Road
polldla — 3SWWe 3, 2AwJ/pcd (HiRcl), Khadiva, Junagadh - 362263 ( Gujarat)

Slot oi. oTcwu — TScavoo Soxet ci.ofcu—2Scauos Ph: O285 - 2681400 fax : O285 - 2681503

@ www.bknmu.edu.in . info@bknmu.edu.in




Bhakta Kavi Narsinh Mehta University
Junagadh

FACULTY OF COMMERCE & MANAGEMENT
SYLLABUS FOR
ABILITY ENHANCEMENT COURSE
BASKET FOR COMMERCE & MANAGEMENT
(HONOURS) PROGRAMME
(SEMESTER- 111)
EFFECTIVE FROM JUNE, 2024



INDEX

Sr.No Topic Page No.
L English Language-IlI 1
2 Life Skills 4
3. Business Communication !
2. | dictauell uBua (Slu) 10
3. 13
fe=t 3rgare g
4. 16

Sanskrit Language (Sundarkand Pratham Sarga)




BHAKTA KAVI NARSINH MEHTA UNIVERSITY
Ability Enhancement Course (AEC)
Syllabus of English subject for Faculty of Commerce & Management as per NEP

Effective from June 2024
Subject: English for Commerce & Management Faculty
SEMESTER-3
Course Level 5.0 Internal Marks 25
Programme Commerce & Management External Marks 25
Semester 3 Practical Internal -
Course Type Ability Enhancement Skill-3 Practical External -
Course Credit 02 Prac.Ext.Exam Time -
Teaching Hours 30 Total 50
Course Code Exam Duration 1 Hour
Course Title English Language-111

Course Objectives:

To motivate the students towards reading and listening English texts for acquiring proficiency
in English language.

To enable the students in writing skills through teaching advanced vocabulary

To make the students aware about the importance of grammar in language learning

To let the students know about the success stories of inspirational figures of India

Course Learning Outcomes: After completion of the course:

Students will acquire proficiency in English by practicing reading and listening English texts
Students will improve their writing skills through learning vocabulary from the text.
Students will learn the importance of grammar for producing error-free and meaningful
communication in English

Students will know about successful people and current issues of the society to relate with
studies

Teaching Pedagogy:

Chalk & Talk, Translation Method, Direct/Indirect Method, Role-play, Group Discussion, Seminar,
Case Study, Presentation, Communicative Approach, CALL, MALL, TALL
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Course Contents

Sem

Unit
No.

Syllabi

Teaching
Hours

Text
1. Anand Mahindra
2. Digital India
3. A Speech by N.R. Narayana Murthy
4. Field Marhsal Sam Manekshaw

15

Grammar & Composition
e Tenses
Subject-verb Agreement
Types of Sentences
Translation (English to Mother Tongue)
Synonyms & Antonyms (Text Based)

15

Suggested Reading:

1. Anand Mahindra
a. https://www.iloveindia.com/indian-heroes/anand-mahindra.html

Field Marhsal Sam Manekshaw

w

https://www.iloveindia.com/indian-heroes/field-marshal-sam-manekshaw.html

Harts, Stephen & Nair, Arvind. English in Practice 2. Cambridge University Press: Delhi,
2017. (A Speech by N.R. Narayana Murthy)
Pinnacle. Macmillan Education: Noida, 2017. (Digital India)

Ramalingam, N. Grammar for All. Himalaya Publishing House: Mumbai, 2015.

INTERNAL EVALUATION SCHEME

NO Particulars Marks
1 Mid Semester Exam(Mandatory) 13
2 Class Test 03
3 Open book exam/test 03
4 Open note exam/test 03
5 Self-test/ Online test 03
6 Essay/Article writing 03
7 Quizzes/Objective test 03
8 Class assignment 03
9 Home assignment 03

10 Reports Writing 03

11 Research/Dissertation 03
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12 Case Studies 03
13 Viva/Oral exam 03
14 Group Discussion 03
15 Role Play 03
16 Paper presentation/Seminar 03
17 Language Lab work 03
18 Interview 03
19 Craft work 03
20 Co-curricular work 03
21 Field Assignment 03
22 Poster Presentation 03
23 Attendance 03
24 Project Work 03

Total 25

Note: Sr.No.1 is mandatory. Select any Four from Sr.No.2 to 24. Each Contains three
marks. Student should secure 09 Marks for passing in internal Exam.

Paper Style
Ques. Particulars Marks
No.
(Text)
1 (a) One line question-answer (4/6) 04
(b) Short question-answer (2/3) 06
(Tenses)
(a) Fill in the blanks with appropriate verb form with the verb
given in the bracket- (03 marks)
2 (Subject-verb agreement) 10
(b) Do as directed (03 Marks)
Types of Sentences
(c) Identify sentence (04 Marks)
(a) Translate the sentences/paragraph (03 Marks)
3 (b) Give synonyms/antonyms (02 Marks) 05
Total Marks 25
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BHAKTA KAVI NARSINH MEHTA UNIVERSITY
Ability Enhancement Course (AEC)
Syllabus of English subject for Faculty of Commerce & Management as per NEP
Effective from June 2024
Subject: English for Commerce & Management Faculty

SEMESTER-3
Course Level 5.0 Internal Marks 25
Programme Commerce & Management External Marks 25
Semester 3 Practical Internal -
Course Type Ability Enhancement Skill-3 Practical External -
Course Credit 02 Prac.Ext.Exam Time -
Teaching Hours 30 Total 50
Course Code Exam Duration 1 Hour
Course Title Life Skills

Course Objectives: On successful completion of the course, the students will be able to:

1. Acquire career skills and to partake in and fully pursue a successful career path;

2. Prepare a good resume, prepare for interviews and group discussions.
3. Explore the desired career opportunities in the employment market in consideration of personal

strengths, weakness, opportunities, and threats (SWOT).

Course Learning Outcomes: After completion of the course:

1. Prepare their résumé on an appropriate template without any grammatical and other errors,
using proper syntax;

akrwn

Participate in a simulated interview;
Actively participate in group discussions towards gainful employment;
Enlist the common errors generally made by candidates in an interview;
Identify career opportunities in consideration of potential and aspirations.

Teaching Pedagogy:

Chalk & Talk, Translation Method, Direct/Indirect Method, Role-play, Group Discussion, Seminar,
Case Study, Presentation, Communicative Approach, CALL, MALL, TALL
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Course Contents

Sem

Unit
No.

Syllabi

Teaching
Hours

RESUME SKILLS

Introduction of resume and its importance, Difference between
a CV, resume and biodata, Essential components of a good
resume, Common errors while preparing a resume, Prepare a
good resume considering all essential components.

12

INTERVIEW SKILLS

Preparation and Presentation Meaning and types of
interviews (F2F, telephonic, video, etc.), Dress code,
background research, do’s and don’ts, Situation, task, action,
and response (STAR concept) for facing an interview,
Interview procedure (opening, listening skills, and closure),
Important questions generally asked at a job interview (open-
and close-ended questions).

Simulation & Common Errors: Observation of exemplary
interviews, Comment critically on simulated interviews,
Discuss the common errors that candidates generally make at
an interview, Demonstrate an ideal interview.

12

GROUP DISCUSSION SKILLS & CAREER
OPPORTUNITIES

Group Discussion Skills: Meaning and Methods of Group
Discussion, Procedure of Group Discussion, Simulation &
Common Errors in Group Discussion.

Career Opportunities: Knowing yourself — Personal
characteristics, Knowledge about the world of work,
requirements of jobs, including self-employment, Sources 10
of career information, preparing for a career based on potential
and availability of opportunities.

06

Suggested Reading:

1.
2.

3.
4.

SCERT. Life Skills Education-Guidebook for Teachers (SCERT)
Sengararvelu,G. (2011) .Education in Emerging Indian Society, Neel Kamal Publication Pvt

Ltd.

Shiv Khera, “You Can Win” , Macmillan Books, New York.
Barun K. Mitra, “Personality Development & Soft Skills”, Oxford Publishers, Third

impression.

ICT Academy of Kerala, "Life Skills for Engineers”, McGraw Hill Education (India) Private

Ltd.

Kalyana, “Soft Skill for Managers”; First Edition; Wiley Publishing Ltd.

Page | 5




INTERNAL EVALUATION SCHEME

NO Particulars Marks
1 Mid Semester Exam(Mandatory) 13
2 Class Test 03
3 Open book exam/test 03
4 Open note exam/test 03
5 Self-test/ Online test 03
6 Essay/Article writing 03
7 Quizzes/Objective test 03
8 Class assignment 03
9 Home assignment 03
10 Reports Writing 03
11 Research/Dissertation 03
12 Case Studies 03
13 Viva/Oral exam 03
14 Group Discussion 03
15 Role Play 03
16 Paper presentation/Seminar 03
17 Language Lab work 03
18 Interview 03
19 Craft work 03
20 Co-curricular work 03
21 Field Assignment 03
22 Poster Presentation 03
23 Attendance 03
24 Project Work 03
Total 25

Note: Sr.No.1 is mandatory. Select any Four from Sr.No.2 to 24. Each Contains three marks. Student
should secure 09 Marks for passing in internal Exam.

Paper Style:
Ques. Particulars Marks
No.
1 Answer the following Question (From Unit: 1) 10
2 Answer the following Question (From Unit: 2) 10
3 Answer the following Question (From Unit: 3) 05
Total Marks 25
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BHAKTA KAVI NARSINH MEHTA UNIVERSITY
Ability Enhancement Course (AEC)
Syllabus of English subject for Faculty of Commerce & Management as per NEP
Effective from June 2024
Subject: English for Commerce & Management Faculty

SEMESTER-3

Course Level 5.0 Internal Marks 25
Programme Commerce & Management External Marks 25
Semester 3 Practical Internal -
Course Type Ability Enhancement Skill-3 Practical External -
Course Credit 02 Prac.Ext.Exam Time -
Teaching Hours 30 Total 50
Course Code Exam Duration 1 Hour

Course Title

Business Communication

Course Objectives:

e To enhance students’ ability to communicate effectively in various contexts
e To develop a deeper understanding of the communication process to become a more mindful

communicator
e To enrich students’ professional communication effectiveness in writing
e To master the students in fundamentals of business writing for diverse communication needs

Course Learning Outcomes: After completion of the course:

e Students will enhance their ability in communication effectively at various contexts

e Students will develop deeper understanding of the process of communication to be a good
communicator

e Students will enrich their professional communication

e Students will master over business writing

Teaching Pedagogy:

Chalk & Talk, Translation Method, Direct/Indirect Method, Role-play, Group Discussion, Seminar,
Case Study, Presentation, Communicative Approach, CALL, MALL, TALL
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Course Contents

Sem

Unit
No.

Syllabi

Teaching
Hours

Introduction to Communication

Communication: Meaning and Definition, Process
Communication as an Important Skill (Importance of
communication skill)

Types: Verbal/ Non Verbal Communication

Verbal Communication (oral and written)

Non Verbal Communication (facial expression, posture,
gesture, color, signs/symbols)

Levels of Communication: extrapersonal, intrapersonal,
interpersonal, organizational, mass

The flow of Communication: Downward, Upward,
Lateral/Horizontal, Diagonal/Cross-wise, Grapevine
Communication

15

Composition & Grammar

Business Reports: individual/committee

Notice, Agendas of Meeting and Minutes of Meeting
Public Relations Letters: letters of congratulations,
letters of appreciation, letters of sympathy, letters of
thanks, letters of seasonal greetings

Active Voice/Passive Voice/ Types of Sentences
Spelling Mistakes, Homophones/Homonyms

15

Suggested Reading:

1. Murphy, Raymond. Intermediate English Grammar: Reference and Practice for South Asian
Students. Cambridge University Press: Delhi, 2016.
2. Pal, Rajendra & Korlahalli, J.S. Essentials of Business Communication. Sultan Chand &
Sons: New Delhi, 2007.
3. Rai, Urmila and Rai, S.M. Managerial Communication. Himalaya Publishing House:New
Delhi, 2015.

4. Ramalingam, N. Grammar for All. Himalaya Publishing House: Mumbai, 2015.

Raman, Meenakshi & Sharma Sangeeta. Technical Communication: Principles and Practices.
Oxford University Press: New Delhi, 2008.

INTERNAL EVALUATION SCHEME

NO Particulars Marks
1 Mid Semester Exam(Mandatory) 13
2 Class Test 03
3 Open book exam/test 03
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4 Open note exam/test 03
5 Self-test/ Online test 03
6 Essay/Article writing 03
7 Quizzes/Objective test 03
8 Class assignment 03
9 Home assignment 03
10 Reports Writing 03
11 Research/Dissertation 03
12 Case Studies 03
13 Viva/Oral exam 03
14 Group Discussion 03
15 Role Play 03
16 Paper presentation/Seminar 03
17 Language Lab work 03
18 Interview 03
19 Craft work 03
20 Co-curricular work 03
21 Field Assignment 03
22 Poster Presentation 03
23 Attendance 03
24 Project Work 03

Total 25

Note: Sr.No.1 is mandatory. Select any Four from Sr.No.2 to 24. Each Contains three marks. Student
should secure 09 Marks for passing in internal Exam.

Paper Style
Ques. No. Particulars Marks

Answer the following questions (2/3) 10

1 (from unit-1)
a. attempt report (1/2) 05

2 b. notice/minutes of meeting OR letter 05
Do as directed 05

3 (from grammar)
Total Marks 25
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BHAKTA KAVI NARSINH MEHTA UNIVERSITY
Ability Enhancement Course (AEC)

Syllabus of Gujarati subject for Faculty of Commerce & Management as per NEP
Effective from June 2024
Subject: Gujarati for Commerce & Management Faculty
SEMESTER-3
Course Level 5.0 Internal Marks 25
Programme Commerce & Management External Marks 25
Semester 3 (ARY Practical Internal
Course Type AEC-3 Practical External
Course Credit 4 Prac.Ext.Exam Time
Teaching Hours 30 Total 50
Course Code Exam Duration 1H?so
Course Title Actauell uRua (s1H)
COURSE OBJECTIVES:
o [QauelQ ops2Al Actauell ezuel URRA aaL.
o Heasidlot oAl Actaurll zus Al
COURSE LEARNING OUTCOMES:
o [QaueflQ ops2A Al el ezuell uRRA adl.
Teaching Pedagogy:
o Bo2As2al SAURUIH UM, U U, URUale, yedot-doi@d sl (sesas maal wus

sluel ugldullell Gualoal 531 astal B, (el ol 2llwcloll Ysaa HURSRS U
RAUYE slotlalall U2 HE@H3al GUsWL Ul Wl AoiBd AUl A MYES cdAsellsell

GuallaL scll HEA.
COURSE CONTENTS
Sem Unit Title of the Unit and the Topics Teaching
No. Hours

. Adaell @3y uRua (ca) .
Heustcllot Actauell w5l (ol Aetl) vt uRua
q, dlRl R ¢RI Yol 3l AsH AdH
R, Al ElR2U AU 2 ol AARA —e1ll et

3 3, d™Lel ot Al Aol 2 s —oRRls HAL

¥, HN R [@Qetl sl BLsG — A Wda 15

2| U, UER ANl MIRL clRLISIR — $IIRYSL
g, olRel (520 A o1 stAl —soll?
9, ML HH AL H2 o1l Ao] —51%) HIME
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INTERNAL EVALUATION SCHEME

NO Particulars Marks
1 Mid Semester Exam(Mandatory) 13
2 Class Test 03
3 Open book exam/test 03
4 Open note exam/test 03
5 Self-test/ Online test 03
6 Essay/Acrticle writing 03
7 Quizzes/Obijective test 03
8 Class assignment 03
9 Home assignment 03

10 Reports Writing 03

11 Research/Dissertation 03

12 Case Studies 03

13 Viva/Oral exam 03

14 Group Discussion 03

15 Role Play 03

16 Paper presentation/Seminar 03
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17 Language Lab work 03
18 Interview 03
19 Craft work 03
20 Co-curricular work 03
21 Field Assignment 03
22 Poster Presentation 03
23 Attendance 03
24 Project Work 03

Total 25

Note: Sr.No.1 is mandatory. Select any Four from Sr.No.2 to 24. Each Contains three

marks. Student should secure 09 Marks for passing in internal Exam.

Paper Style
EXTERNAL ASSESSMENT BY UNIVERSITY
?\I‘ge- Particulars Marks
(A) Essay Type Question. (From Unit One) (10)
Que-1 OR
(B) Essay Type Question. (From Unit One) (10)
(A) Essay Type Question. (From Unit Two) (10)
Que-2 OR
(B) Essay Type Question. (From Unit Two) (10)
Que-3 | Short Notes. (1/3) (From Any Unit) (05)
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BHAKTA KAVI NARSINH MEHTA UNIVERSITY
Ability Enhancement Course (AEC)
Syllabus of Hindi subject for Faculty of Commerce & Management as per NEP

Effective from June 2024
Subject: Hindi for Commerce & Management Faculty
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BHAKTA KAVI NARSINH MEHTA UNIVERSITY
Ability Enhancement Course (AEC)
Syllabus of Sanskrit subject for Faculty of Commerce & Management as per NEP
Effective from June 2024
Subject: Sanskrit for Commerce & Management Faculty

SEMESTER-3
Course Level 5.0 Internal Marks 25
Programme Commerce & Management External Marks 25
Semester 3 (ARY Practical Internal
Course Type AEC-3 (Language) Practical External
Course Credit 02 Prac.Ext.Exam Time
Teaching Hours 30 Total 50
Course Code Exam Duration 1-00 Hrs.

Course Title

SANSKRIT LANGUAGE (Sundarkand Pratham Sarga)

Course Objectives:

This course aims to get the students acquainted with the outline of Sanskrit aadikavya, including
the text readings of the ‘ramayan’.
General Introduction of Origin and Development Of Sanskrit Sambhashanam.To give the moral

and ethical values through the interesting medium of stories.

Course Level Learning outcomes:

Ability to embraces moral/ethical values in conducting his/her life.
Capable of demonstrating the ability to identify ethical issues related to one’s work.
Avoid unethical behavior.

COURSE CONTENTS
Units Unit Description No. of Lectures
unit1 | SWeHlBe] clot, -aARA URUA B wIE HatslA 13, 15
AAsRs Hslslcd Yeaisat
Unit2 | UERSLS AL -9, uctell uAL (Holts Yriol, Yl yiol, [Rest 15
yRioL, yersis olnls)

> Ulofclle ol A6l U@ otell.
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Suggested Reading:

o s W

Yesls, Ul Uslatot MM ELUE

JESLS, WA Usllel, AWHELCLE

A AU SlAsLy, UreAl Yslalel UMELALE

A (Geg)) - T deem, Tidr U8, TRETR - )RR

www / archiv.com

INTERNAL EVALUATION SCHEME

NO Particulars Marks
1 Mid Semester Exam (Mandatory) 13
2 Class Test 03
3 Open book exam/test 03
4 Open note exam/test 03
5 Self-test/ Online test 03
6 Essay/Article writing 03
7 Quizzes/Objective test 03
8 Class assignment 03
9 Home assignment 03
10 Reports Writing 03
11 Research/Dissertation 03
12 Case Studies 03
13 Viva/Oral exam 03
14 Group Discussion 03
15 Role Play 03
16 Paper presentation/Seminar 03
17 Language Lab work 03
18 Interview 03
19 Craft work 03
20 Co-curricular work 03
21 Field Assignment 03
22 Poster Presentation 03
23 Attendance 03
24 Project Work 03
Total 25

Note: Sr.No.1 is mandatory. Select any Four from Sr.No.2 to 24. Each Contains three marks. Student

should secure 09 Marks for passing in internal Exam.
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Paper Style:

EXTERNAL ASSESSMENT BY UNIVERSITY 50 Marks
Que. Particulars Marks
No.
i Essay Type Question.
Que-1 (From Unit 1) (10)
OR
i Essay Type Question.
Que-1 (From Unit 1) (10)
i Essay Type Question.
Que-2 (From Unit 2) (10)
OR
i Essay Type Question.
QUE-2 1 Erom Unit 2) (10)
Que-3 | Short Notes. (all units) (2/1) (05)
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